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To	link	to	a	location	in	a	document	or	Web	page	that	you	created	in	Word,	you	must	mark	the	hyperlink	location,	or	destination,	and	then	add	the	link	to	it.	Mark	the	hyperlink	location	1.				Insert	a	bookmark	in	the	destination	file	or	Web	page.	2.				Open	the	file	that	you	want	to	link	from,	and	select	the	text	or	object	you	want	to	display	as	the
hyperlink.	3.				Right-click	and	then	click	Hyperlink		on	the	shortcut	menu.	4.				Under	Link	to,	click	Existing	File	or	Web	Page.	5.				In	the	Look	in	box,	click	the	down	arrow,	and	navigate	to	and	select	the	file	that	you	want	to	link	to.	6.				Click	Bookmark,	select	the	bookmark	that	you	want,	and	then	click	OK.	Note			To	customize	the	ScreenTip	that
appears	when	you	rest	the	pointer	over	the	hyperlink,	click	ScreenTip	and	then	type	the	text	that	you	want.	If	you	don't	specify	a	tip,	Word	uses	the	path	to	the	file,	including	the	bookmark	name,	as	the	tip.	Add	the	link	1.				Select	the	text	or	object	that	you	want	to	display	as	the	hyperlink.	2.				Right-click	and	then	click	Hyperlink		on	the	shortcut
menu.	3.				Under	Link	to,	click	Place	in	This	Document.	4.				In	the	list,	select	the	heading	or	bookmark	that	you	want	to	link	to.	Note			To	customize	the	ScreenTip	that	appears	when	you	rest	the	pointer	over	the	hyperlink,	click	ScreenTip	and	then	type	the	text	that	you	want.	If	you	don't	specify	a	tip,	Word	uses	"Current	document"	as	the	tip	for	links
to	headings.	For	links	to	bookmarks,	Word	uses	the	bookmark	name.	Tip			From	Word	documents,	you	can	create	links	to	specific	locations	in	files	that	are	saved	in	the	Microsoft	Office	Excel	(.xls)	file	format	or	the	Microsoft	Office	PowerPoint	(.ppt)	file	format.	To	link	to	a	specific	location	in	an	Excel	workbook,	create	a	defined	name	in	the	workbook,
and	then	at	the	end	of	the	file	name	in	the	hyperlink,	type	#	(number	sign)	followed	by	the	defined	name.	To	link	to	a	specific	slide	in	a	PowerPoint	presentation,	type	#	followed	by	the	slide	number	after	the	file	name.	Source:	Is	it	possible	to	link	to	a	specific	page	in	an	MS	Word	document	via	a	hyperlink	in	a	webpage?	The	best	information	I	have
been	able	to	find	is	this	article	from	Microsoft	Support,	but	it	only	outlines	how	to	link	to	a	bookmark	within	a	MS	Word	document	rather	than	a	page.	I	am	hoping	that	there	is	a	method	similar	to	linking	to	a	page	within	a	PDF	as	outline	here.	1	Place	your	cursor	at	the	location	you	want	to	link	to.	You	can	use	the	Bookmark	tool	to	create	links	to
specific	spots	in	your	document.	This	is	great	for	tables	of	contents,	glossaries,	and	citations.	You	can	highlight	a	portion	of	text,	select	an	image,	or	just	place	your	cursor	in	the	spot	you	want.	2	Click	the	Insert	tab.	It's	in	the	menu	bar	at	the	top	of	Word.	3	Click	the	Bookmark	button.	It's	in	the	toolbar	at	the	top	of	Word	in	the	"Links"	section.	4	Enter
a	name	for	the	bookmark.	Make	sure	the	name	is	descriptive	enough	that	you'll	be	able	to	recognize	it.	This	is	especially	important	if	you	are	using	a	lot	of	bookmarks	or	more	than	one	person	is	editing	the	document.	Bookmark	names	have	to	start	with	letters	but	can	also	contain	numbers.	You	can't	use	spaces,	but	you	can	use	underscores	instead
(e.g.	"Chapter_1").	5	Click	Add	to	insert	the	bookmark.	Bookmarks	will	appear	on	the	page	surrounded	by	brackets.	You	won't	see	the	bookmark	on	the	page	if	you're	using	a	modern	version	of	Word,	but	in	earlier	versions,	it	may	be	surrounded	by	brackets.	If	you	want	to	see	brackets	around	the	bookmark	so	you	don't	forget	where	you	placed	it,	click
the	File	menu,	select	Options,	and	click	Advanced	in	the	left	panel.	Then,	scroll	down	the	right	panel	and	check	the	box	next	to	"Show	bookmarks"	under	the	"Show	document	content"	header.	6	Select	the	text	or	image	you	want	to	create	the	link	from.	Highlight	the	text	or	click	the	image	that	you	want	to	turn	into	a	link	to	your	bookmark.	7	Press	⌘
Command+K	(Mac)	or	Ctrl+K	(PC).	This	opens	the	Insert	Hyperlink	window.	You	can	also	get	to	this	menu	by	clicking	the	Insert	tab	and	then	clicking	the	Link	button	in	the	toolbar.	8	Click	Place	in	This	Document	in	the	left	panel.	This	displays	a	navigation	tree	with	your	heading	styles	and	bookmarks.	9	Select	the	bookmark	you	want	to	link	to.
Expand	the	"Bookmarks"	tree	if	it	isn't	already	and	select	the	bookmark	you	created.	You	can	also	select	from	heading	styles	you've	applied	throughout	the	document.	10	Set	a	ScreenTip	(optional).	To	change	the	text	that	appears	when	the	user	rests	the	cursor	over	the	link,	click	the	Screen	Tip	button	at	the	top-right	corner.	If	you	don't	change	the
text,	the	screen	tip	will	display	the	website	address	or	file	path.	11	Click	OK	to	save	your	link.	You	can	now	test	your	link	by	holding	down	the	Command	(Mac)	or	Ctrl	(PC)	button	on	the	keyboard	while	clicking	it.	This	will	recenter	the	view	to	the	line	on	which	you	placed	the	bookmark.	Advertisement	Please	Note:	This	article	is	written	for	users	of	the
following	Microsoft	Word	versions:	97,	2000,	2002,	and	2003.	If	you	are	using	a	later	version	(Word	2007	or	later),	this	tip	may	not	work	for	you.	For	a	version	of	this	tip	written	specifically	for	later	versions	of	Word,	click	here:	Creating	a	Hyperlink	to	a	Specific	Page.	by	Allen	Wyatt	(last	updated	April	8,	2017)	Word	allows	you	to	easily	create
hyperlinks	from	one	document	to	another.	What	if	you	want	to	create	a	hyperlink	to	a	specific	page	in	another	document,	however?	You	can't	specify	a	page	number	in	a	hyperlink;	Word	provides	no	way	to	do	it.	You	can,	however,	create	a	hyperlink	to	a	bookmark	in	another	document.	Follow	these	steps:	Open	both	documents.	For	the	purposes	of
this	example,	I'll	assume	that	the	document	that	will	contain	the	hyperlink	is	document	A	and	the	document	that	is	the	target	of	the	hyperlink	is	document	B.	Select	document	B.	Position	the	insertion	point	at	the	beginning	of	the	page	you	want	to	link	to.	Choose	Bookmark	from	the	Insert	menu.	Word	displays	the	Bookmark	dialog	box.	(See	Figure	1.)
Figure	1.	The	Bookmark	dialog	box.	Enter	a	name	for	the	bookmark,	such	as	"TargetPage"	(without	the	quote	marks).	Click	Add.	You've	now	created	the	bookmark.	Save	document	B.	Select	document	A.	Position	the	insert	point	where	you	want	the	hyperlink	to	appear.	Click	on	the	Insert	Hyperlink	tool	on	the	toolbar,	or	choose	Hyperlink	from	the
Insert	menu.	Word	displays	the	Insert	Hyperlink	dialog	box.	(See	Figure	2.)	Figure	2.	The	Insert	Hyperlink	dialog	box.	In	the	Text	to	Display	box,	enter	the	text	you	want	displayed	for	the	hyperlink.	In	the	Link	to	File	or	URL	box	(Word	97),	the	Type	the	File	or	Web	Page	Name	(Word	2000),	or	the	Address	box	(Word	2002	or	Word	2003),	specify	the
full	path	and	file	name	for	document	B.	You	can	use	the	Browse	for	File	button	to	help	locate	the	document.	At	the	end	of	the	file	path,	add	a	pound	sign	(#)	followed	by	the	name	of	the	bookmark	you	created	in	step	5	(as	in	#TargetPage).	Click	OK.	Save	document	A.	That's	it.	If	you	click	the	hyperlink	in	document	A,	document	B	should	be	displayed
on	the	page	you	want.	There	is	one	thing	to	remember	about	this	approach.	How	Word	pages	its	documents	depends	on	a	lot	of	variables.	For	instance,	if	you	insert	the	bookmark	at	the	beginning	of	page	seven	of	document	B,	and	then	you	later	do	editing	of	the	document	that	affects	the	paging,	the	bookmark	will	no	longer	be	at	the	top	of	page
seven.	The	upshot:	If	you	change	the	paging	in	document	B,	make	sure	you	move	the	bookmark	to	the	correct	position	for	the	page	you	want	to	display.	WordTips	is	your	source	for	cost-effective	Microsoft	Word	training.	(Microsoft	Word	is	the	most	popular	word	processing	software	in	the	world.)	This	tip	(9856)	applies	to	Microsoft	Word	97,	2000,
2002,	and	2003.	You	can	find	a	version	of	this	tip	for	the	ribbon	interface	of	Word	(Word	2007	and	later)	here:	Creating	a	Hyperlink	to	a	Specific	Page.	Learning	Made	Easy!	Quickly	teach	yourself	how	to	format,	publish,	and	share	your	content	using	Word	2013.	With	Step	by	Step,	you	set	the	pace,	building	and	practicing	the	skills	you	need,	just	when
you	need	them!	Check	out	Microsoft	Word	2013	Step	by	Step	today!	Please	Note:	This	article	is	written	for	users	of	the	following	Microsoft	Word	versions:	2007,	2010,	and	2013.	If	you	are	using	an	earlier	version	(Word	2003	or	earlier),	this	tip	may	not	work	for	you.	For	a	version	of	this	tip	written	specifically	for	earlier	versions	of	Word,	click	here:
Creating	a	Hyperlink	to	a	Specific	Page.	by	Allen	Wyatt	(last	updated	September	1,	2020)	Word	allows	you	to	easily	create	hyperlinks	from	one	document	to	another.	What	if	you	want	to	create	a	hyperlink	to	a	specific	page	in	another	document,	however?	You	can't	specify	a	page	number	in	a	hyperlink;	Word	provides	no	way	to	do	it.	You	can,
however,	create	a	hyperlink	to	a	bookmark	in	another	document.	Follow	these	steps:	Open	both	documents.	For	the	purposes	of	this	example,	document	A	is	the	document	that	will	contain	the	hyperlink	and	the	document	to	which	you	are	linking	is	document	B.	Select	document	B.	Position	the	insertion	point	at	the	beginning	of	the	page	to	which	you
want	to	link.	Display	the	Insert	tab	of	the	ribbon.	Click	the	Bookmark	tool	in	the	Links	group.	Word	displays	the	Bookmark	dialog	box.	(See	Figure	1.)	Figure	1.	The	Bookmark	dialog	box.	Enter	a	name	for	the	bookmark,	such	as	"TargetPage"	(without	the	quote	marks).	Click	Add.	You've	now	created	the	bookmark.	Save	document	B.	Select	document	A.
Position	the	insert	point	where	you	want	the	hyperlink	to	appear.	Press	Ctrl+K.	Word	displays	the	Insert	Hyperlink	dialog	box.	(See	Figure	2.)	Figure	2.	The	Insert	Hyperlink	dialog	box.	In	the	Text	to	Display	box,	enter	the	text	you	want	displayed	for	the	hyperlink.	In	the	Address	box,	specify	the	full	path	and	file	name	for	document	B.	You	can	use	the
Browse	for	File	button	to	help	locate	the	document.	Click	the	Bookmark	button.	Word	displays	the	Select	Place	in	Document	dialog	box.	(See	Figure	3.)	Figure	3.	The	Select	Place	in	Document	dialog	box.	Select	the	bookmark	you	defined	in	step	6.	Click	OK.	Word	closes	the	Select	Place	in	Document	dialog	box.	Click	OK.	Word	closes	the	Insert
Hyperlink	dialog	box	and	inserts	the	hyperlink	in	document	A.	Save	document	A.	That's	it.	If	you	click	the	hyperlink	in	document	A,	document	B	should	be	displayed	on	the	page	you	want.	There	is	one	thing	to	remember	about	this	approach.	How	Word	pages	its	documents	depends	on	a	lot	of	variables.	For	instance,	if	you	insert	the	bookmark	at	the
beginning	of	page	seven	of	document	B,	and	then	you	later	do	editing	of	the	document	that	affects	the	paging,	the	bookmark	will	no	longer	be	at	the	top	of	page	seven.	The	upshot:	If	you	change	the	paging	in	document	B,	make	sure	you	move	the	bookmark	to	the	correct	position	for	the	page	you	want	to	display.	WordTips	is	your	source	for	cost-
effective	Microsoft	Word	training.	(Microsoft	Word	is	the	most	popular	word	processing	software	in	the	world.)	This	tip	(9857)	applies	to	Microsoft	Word	2007,	2010,	and	2013.	You	can	find	a	version	of	this	tip	for	the	older	menu	interface	of	Word	here:	Creating	a	Hyperlink	to	a	Specific	Page.	The	First	and	Last	Word	on	Word!	Bestselling	For
Dummies	author	Dan	Gookin	puts	his	usual	fun	and	friendly	candor	back	to	work	to	show	you	how	to	navigate	Word	2013.	Spend	more	time	working	and	less	time	trying	to	figure	it	all	out!	Check	out	Word	2013	For	Dummies	today!
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